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E Please check the following details and correct any errors or omissions in the boxes provided below, then sign
and date the questionnaire.

Name:
Correct errors L
or omissions . Position:
in the boxes Emails
Phone: e
Name
Position
Email
Phone o

| declare that this questionnaire has been completed to the best of my knowledge.

Signature X Date
Day Month Year

You may wish to take a photocopy of this questionnaire for your own records.

Thank you for your time and effort.
www.stats.govt.nz has the main results of all our surveys.

For office use: 03/2004

! Statistics

L Te Tari Tatau

Quarterly Employment Survey

For help and information:

4 N\

(D Phone: 0800 809 464
09 920 9193

B Fax: 099209195
& Email: surveys@stats.govt.nz

D< Mail:  Statistics New Zealand
Freepost 10007
Private Bag 92003
Auckland

- \

| |
_Cmm the boxes below to correct any errors in the address panel _

\J

Contact name

Business name
PO Box number
or Street number
and name
Suburb
City
Please keep each letter or number within the boxes provided,

for example: PO B OX

Leave question and answer boxes blank where there is no response. Mark ovals like this: s

Please return this completed questionnaire in the
freepost envelope provided by

Purpose of this survey:

The purpose of this survey is to measure employment levels and the average pre-tax earnings and
hours worked by paid employees. These statistics help government and other organisations in planning
and decision making.

Compulsory requirement:

The taking of this survey has been approved by the Minister of Statistics and the return of this
questionnaire duly filled in and signed is a compulsory requirement under the Statistics Act 1975.

Confidentiality of information supplied:

Only people authorised by the Statistics Act 1975 are allowed to see your
idual information, and they must use it only for statistical purposes. gl
lar information to prepare

in
Your information will be combined with s
summary statistics.

Brian Pink
Government Statistician
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= Please correct any errors in the details provided below.
If you have any additional locations, provide the details below or contact us on 0800 809 464.

u Within the last three months has this location been purchased, sold, or has it ceased operation?

purchased
Date when purchased or sold = Goto3
sold Month Year
ceased operation -» Date when ceased operation = Goto4
Month Y
none of the above - Goto4d on ear

n If purchased, please give the name and postal address of the previous owner.
If sold, please give the name and postal address of the new owner.

Name

Postal address

H i) Enter the pay date that fell on or immediately before the survey date shown:
Pay Date:
Day Month Year
ii) Please mark the appropriate oval for your pay period:
week
fortnight
calendar month

other please specify =»

Please complete this questionnaire for the pay date and pay period as described in question 4.

Number of WORKING PROPRIETORS:

Include e sole proprietors or partners actively engaged in the business
e shareholders in a limited liability company actively engaged in its management
o those working proprietors being paid a salary or wage
e those working proprietors temporarily absent from work (eg sick, on leave)

i) who are FULL TIME regularly working 30 hours or more per week as at your pay date.

Males Females

if) who are PART TIME regularly working less than 30 hours per week as at your pay date.

Males Females
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E Exclude working proprietors from the remainder of the questionnaire.

n Number of EMPLOYEES:

Include e those temporarily absent from work (eg sick, on leave, strike or temporary lay-off, etc)
whether paid or not
e all managerial and executive staff (eg Chief Executive)

i) who are FULL TIME regularly working 30 hours or more per week as at your pay date.

Males Females

i) who are PART TIME regularly working less than 30 hours per week as at your pay date.

Males Females

E If a payment is for longer than the period stated, give the amount that would apply to that period.
Give whole figures only ie round to the nearest hour or dollar, as shown in the examples:
$ 4296 .00
10 2 Ohrs

eg ordinary time pay of $4296.37 is recorded as:

eg 101.5 ordinary time hours is recorded as:

. ORDINARY TIME PAY to all employees given in question 6.
This is the gross total pay for the pay period LESS any overtime payments.

Include o all shift, penal and other allowances
e ACC earner premiums
e bonuses, paid leave and commissions earned in the pay period

Exclude e payments NOT earned in the pay period (eg back pay, redundancy or severance pay)
e non-taxable payment (eg tool money)

Males w .00 Females m .00

n ORDINARY TIME HOURS IN PAY PERIOD represented by the ordinary time pay given in question 7.

Include e paid travelling time, hours represented by holiday pay, sick pay, etc

.0 hrs .0 hrs

Males Females

n OVERTIME PAY to all employees given in question 6.
This is the gross total pay for overtime hours worked in the pay period.

$ 00 $ 00

Males Females

E OVERTIME HOURS IN PAY PERIOD represented by the overtime pay given in question 9.

.0 hrs .0 hrs

Males Females

E Please make any comments that might help us interpret the information that you have given
(eg decrease in number of employees due to redundancies).



