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The purpose of this survey is to m
easure em

ploym
ent levels and the average pre-tax earnings and

hours w
orked by paid em

ployees. These statistics help governm
ent and other organisations in planning

and decision m
aking.

Purpose of this survey:

C
onfidentiality of inform

ation supplied:

C
om

pulsory requirem
ent:

The taking of this survey has been approved by the M
inister of Statistics and the return of this

questionnaire duly filled in and signed is a com
pulsory requirem

ent under the Statistics A
ct 1975.

O
nly people authorised by the Statistics A

ct 1975 are allow
ed to see your 

individual inform
ation, and they m

ust use it only for statistical purposes. 
Your inform

ation w
ill be com

bined w
ith sim

ilar inform
ation to prepare 

sum
m

ary statistics. Q
uarterly Em

ploym
ent Survey

B
rian P

ink
G

overnm
ent Statistician

For help and inform
ation:

Fax: 
09 920 9195

E
m

ail:
surveys@

stats.govt.nz

M
ail:

Statistics N
ew

 Zealand
Freepost 10007
P

rivate B
ag 92003

A
uckland

P
hone:

0800 809 464
09 920 9193

C
ontact nam

e

B
usiness nam

e 

S
uburb

C
ity

P
lease keep each letter or num

ber w
ithin the boxes provided,

for exam
ple:

Leave question and answ
er boxes blank w

here there is no response. M
ark ovals like this:

X
O

B
O

P

P
O

B
ox num

ber
or Street num

ber
and nam

e

U
se the boxes below

 to correct any errors in the address panel

You m
ay w

ish to take a photocopy of this questionnaire for your ow
n records.

Thank you for your tim
e and effort.

w
w

w
.stats.govt.nz has the m

ain results of all our surveys.

P
lease check the follow

ing details and correct any errors or om
issions in the boxes provided below

, then sign 
and date the questionnaire. 

N
am

e

P
osition

E
m

ail

P
hone

Fax

I declare that this questionnaire has been com
pleted to the best of m

y know
ledge.

S
ignature

D
ate  

D
ay          M

onth             Year

X

12For office use:
C

B
A

03/2004

N
am

e:     

P
osition:  

E
m

ail:     

P
hone:    

Fax:  

C
orrect errors

or om
issions

in the boxes

*
Q
E
M
Q
0
3
*

P
lease return this com

pleted questionnaire in the
freepost envelope provided by 
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P
lease correct any errors in the details provided below

.
If you have any additional locations, provide the details below

orcontact us
on 0800

809
464.

1

If purchased, please give the nam
e and postal address of the previous ow

ner. 
If sold, please give the nam

e and postal address of the new
 ow

ner.

N
am

e 

P
ostal address

3

i) E
nter the pay date that fell on or im

m
ediately before the survey date show

n:  

Pay D
ate:

D
ay         M

onth              Year

ii) P
lease m

ark the appropriate oval for your pay period:

w
eek 

fortnight

calendar m
onth 

other
please specify 

4

W
ithin the last three m

onths has this location been purchased, sold, or has it ceased operation?

purchased 

sold 

none of the above 
G

o to 4

2

}
D

ate w
hen purchased or sold  

G
o to 3

M
onth              Year

ceased operation
D

ate w
hen ceased operation

G
o to 4

M
onth              Year

N
um

ber of W
O

R
K

IN
G

 P
R

O
P

R
IE

TO
R

S
:

i) w
ho are FU

LL
TIM

E
 regularly w

orking 30 hours or m
ore per w

eek as at your pay date.

M
ales

Fem
ales

ii) w
ho are PA

R
T

TIM
E

 regularly w
orking less than 30 hours per w

eek as at your pay date.

M
ales

Fem
ales

5

Include
sole proprietors or partners actively engaged in the business
shareholders in a lim

ited liability com
pany actively engaged in its m

anagem
ent

those w
orking proprietors being paid a salary or w

age
those w

orking proprietors tem
porarily absent from

 w
ork (eg sick, on leave)   

E
xclude w

orking proprietors from
 the rem

ainder of the questionnaire.

O
R

D
IN

A
R

Y
TIM

E
PAY

to all em
ployees given in question 6. 

This is the gross total pay for the pay period LE
S

S
 any overtim

e paym
ents.

M
ales   

Fem
ales   

.00
$

.00
$

7

Include
all shift, penal and other allow

ances
A

C
C

 earner prem
ium

s
bonuses, paid leave and com

m
issions earned in the pay period

E
xclude

paym
ents N

O
T

earned in the pay period (eg back pay, redundancy or severance pay)
non-taxable paym

ent (eg tool m
oney)

O
V

E
R

TIM
E

PAY
to all em

ployees given in question 6. 
This is the gross total pay for overtim

e hours w
orked in the pay period.

M
ales   

Fem
ales   

.00
$

.00
$

9

O
R

D
IN

A
R

Y
TIM

E
H

O
U

R
S

 IN
 PAY

P
E

R
IO

D
 represented by the ordinary tim

e pay given in question 7.

M
ales

Fem
ales   

.0 hrs
.0 hrs

8

Include
paid travelling tim

e, hours represented by holiday pay, sick pay, etc

O
V

E
R

TIM
E

 H
O

U
R

S
 IN

 PAY
P

E
R

IO
D

 represented by the overtim
e pay given in question 9.

M
ales

Fem
ales   

.0 hrs
.0 hrs

10

N
um

ber of E
M

P
LO

Y
E

E
S

:

i) w
ho are FU

LL
TIM

E
 regularly w

orking 30 hours or m
ore per w

eek as at your pay date. 

M
ales

Fem
ales

ii) w
ho are PA

R
T

TIM
E

 regularly w
orking less than 30 hours per w

eek as at your pay date.

M
ales

Fem
ales

6

Include
those tem

porarily absent from
 w

ork (eg sick, on leave, strike or tem
porary lay-off, etc)

w
hether paid or not

all m
anagerial and executive staff (eg C

hief E
xecutive)

P
lease m

ake any com
m

ents that m
ight help us interpret the inform

ation that you have given
(eg decrease in num

ber of em
ployees due to redundancies).      

11

If a paym
ent is for longer than the period stated, give the am

ount that w
ould apply to that period.

G
ive w

hole figures
only ie round to the nearest hour or dollar, as show

n in the exam
ples:

eg ordinary tim
e pay of $4296.37 is recorded as:  

eg 101.5 ordinary tim
e hours is recorded as:  

.0 hrs
2

0
1

.00
6

9
2

4
$

P
lease com

plete this questionnaire for the pay date and pay period as described in question 4.


